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How to Create a TurnItIn Drop box in your course. 
 

1.  Login to your eCourse.  

     Locate where the drop box is to be placed. 

     Click Add Content (top left). 
 

 
 

 

 

 

o 2.  Select the TurnItIn option from the content list. 

 

 

 

3.  Fill in assignment information: title, point value and dates. 

 

 

 

 

4.  Set advanced features by clicking more options. 
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5.  Advanced Features 

 

Enter special instructions that will appear as a subtitle to the 
title of the drop box. 
 
Do you want TurnItIn to create an Originality Report which 
shows the matches found between the student’s paper and 
outside sources? 
 
When do you want the Originality Report available to 
students? 
 
Do you want students to see the Originality Report? 
 
Do you want to allow students to submit assignments late? 
 
 
 
 
 
 

 

Do you want student papers to be added to the TurnItIn 
repository database in order to be used as a match source 
in the future? 
 
What types of sources do you want TurnItIn to use to search 
for matches? 
 
 
Click submit to complete the drop box 
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How to read the TurnItIn Originality Report 
1.  Log in to your course and find the drop box you 

    created.  They will have the TurnItIn icon next to  
    the title. 
 
 

 

2.  Click on the colored box and percentage next to the 

student’s assignment.  The colored box is called the 
Similarity Index. 

 

 
 
The color of the report icon indicates the overall 
Similarity Index of the paper, based on the amount of 

matching or similar text that was uncovered. The 
percentage range is 0% to 100%. 
The possible similarity indices are: 

  
blue• - no matching text  
green• - one word to 24% matching text  
yellow• - 25-49% matching text  
orange• - 50-74% matching text  
red• -75-100% matching text 
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The Originality Report 

 
 
 

Assignment 
Identification 
Information 

Matches 
found:  
Percentage, 
Date and 
Source of 
match.  Color 
coded to 
match text on 
the left. 

Similarity 
Index 

Print, 
Refresh 
and Mode 
options. 

Student 
text 
TurnItIn 
found a 
match for. 

Gray 
areas 
indicate 
original 
writing. 
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How do Students Use TurnItIn? 
1.  Students Log in to the correct eCourse. 
     Locate the drop box created by their instructor. 
     Open the drop box by clicking the title or icon. 
 

 
 

2.  Submit the assignment by clicking the Submit 
     Paper icon, the green plus sign. 
 

 

3.  Fill in the identification fields:  name and title of 

      assignment. 
      Browse the computer for the assignment. 
      Click Submit 
 

 
 

4.  At this point, students have an opportunity to 

     preview the assignment before final submission. 
 
They can Cancel, go back to make changes, or 
Submit.   
Now they are Done 
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1.  Using Internet Explorer (Start | All 
Programs | Internet Explorer), go to 
https://infozone.sjvc.edu/.   
 

 
 

2.  On the login page, enter your login 
credentials. You need to enter CORP\ 
before your username. See figure.  
TIP: The “\” is the key above the Enter 
key. 

 

3.  Click on eCourses. 
 

 
 

4 Click on Curriculum Repository 
Community Group (lower-left side 
below your list of courses). 

 
 

5.  Click on the Programs tab and 
click on the subject area you teach. 

 
 

https://infozone.sjvc.edu/


Accessing Curriculum from eCourses  
 

SJVC/ AA Department  Accessing Curriculum 

02.09/sd                               Need help? Go to https://remote.sjvc.edu or call 1.800.530.7244                          Page 37 of 73                                                                    

6.  Click on your program or click on 
Shared Curriculum Repository to view 
courses shared between programs. 

 
 

7.  From your program, click on 
Curriculum Repository. 

 
 

8.  From the Curriculum Repository, 
click a specific course. 

 

9.  From the course, click the folder of 
curriculum you wish to review. 
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1.  Once logged onto InfoZone, click on the eCourses tab. You will automatically be logged into eCourses. 

 
 

 
 
 

      2.  The courses you are enrolled in or teach will be listed on the left side in a box called a nugget.  
  

3.  To access the course, click on the title.  
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Course Home Page 
 

1. The first screen that appears upon entering any course is the Course Home page. 
 On the course home page you can upload your syllabus, add course announcements, view 
  calendar events and view the course grade overview. 
 

  
 

 
2. Tabs: The Tabs across the top of a course provide easy access to course content. The bulk of any course 

instructional material is located under the Course Content tab. 
 

3.  Add content like PowerPoint files, Excel sheets, Word documents, quizzes, tests to your course for your students 
to access under the Course Content.tab.   
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eCOURSES TIP SHEET 
 

1. How to upload a syllabus:   
1. Log into your course  
2. Click the Pencil icon to the far right of the blue Syllabus bar 
3. Select Upload a File from the Syllabus Source Drop Down menu 
4. Click on Browse  
5. Browse for and Double Click on your Syllabus Document 
6. Click Update 

 
2. How to add a course announcement:  

 1.   Log into your course 
 2.  Click the Pencil icon to the far right of the blue Course Announcements bar 

3.  Click Add Announcement (upper left under the title)  
4.  Type in the announcement and fill in fields  
5.  Click Save 
6.  Click Exit Announcement Editor 

 
3. How to add an event to the calendar: 

 1.  Log into your course 
 2.  Click the Calendar tab 
 3.  Click Add under Calendar icon (top left)  
 4.  Fill in the fields 
 5.  Click Save 
 6.  To view the next month click Next (upper right) 

 
4.  How to create a new folder:  

1. Log into your course 
2. Click the Course Content tab 
3. Click Add Content under the title to the left 
4. Click Folder 
5. Type a title and a subtitle  
6. Click Save 
7. The folder will be listed on your Content Page 

 
5.  How to change the names of folders: 

1. Log into your course 
2. Click the Course Content tab 
3. Click the Settings hyperlink under the folder title 
4. Enter the title name  
5. Click Save 

 
6.  How to hide content from students: 

1. Log into your course 
2. Click the Course Content tab 
3. Click the Settings hyperlink under the content title 
4. Click the Access Tab 
5. Check the box next to Do not allow users to view this item 
6. Uncheck the box when you are ready to have students access the content 

 
 
7.  How to automatically release content to students by date and time: 
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1. Log into your course 
2. Click the Course Content tab 
3. Click the Settings hyperlink under the content title 
4. Click the Access Tab 
5. Check the boxes next to Start Date and End Date 
6. Fill in the fields with the desired dates and times 
7. Click Save 

 
8.  How to upload files like Word documents, Power Points, Excel spreadsheets: 

1. Log into your course 
2. Click the Course Content tab 
3. Click Add Content under the title to the left 
4. Click File 
5. Click Browse  and browse for the file you want to upload  
6. Type a title for the file in the title field 
7. Choose Auto Detect 
8. Click Upload File 
9. Click OK 
10.  The file will be listed in your course content  

 
9.  How to Rearrange content order: 

1. Log into your course 
2. Click the Course Content tab 
3. Under the course content icon click Rearrange 
4. Drag and drop the content into the desired order 
5. Click Save 

 
10.  How to create a Drop box: 

1. Log into your course 
2. Click the Course Content tab 
3. Click Add Content under the title to the left 
4. Click Drop box 
5. Enter a title, subtitle, and directions 
6. Set additional options under the Submission tab 
7. Scroll to the bottom of the page and click Save  

 
11.   How to set up a Discussion Forum:   

1. Log into your course 
2. Click the Course Content tab 
3. Click Add Content under the course content icon (upper left) 
4. Click Discussion Forum 
5. Enter a title, subtitle, and directions 
6. Click Save 

 
12.  How to view student Discussion Forum postings: 

1. Log into your course 
2. Click the Course Content tab 
3. Click on the name of the discussion forum 
4. Click on the Post Title or Author 

 
13.   How to copy content to your courses from the Learning Object Repository:  
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1. Login to the course you want to add the content to 
2.  Click the Course Content tab 
3.  Find the place you want the content to be housed 
4.  Click Add Content 
5.  Scroll down and click Import from Learning Object Repository 
6.  Look for your content 
  A.  Select the specific Curriculum Repository from the Section dropdown  menu 

B.  Click on Browse to find content in the repository 
7.  Click the Checkbox next to the specific content you want to copy 
8.  Click Copy Items (bottom) 
9.  The content will now appear in your Course  

 
  14.  How to copy a Course 

1.  Login to the course you want to copy INTO 
2.  Click the Manage tab 
3.  Click on the Import Wizard hyperlink under the Data Management nugget  (right) 
4.  Click on the Copy Course hyperlink 
5.  Select the course you would like to copy from the Course/Group dropdown  menu 
6.  Click on the Import button 
7.  The content from the course you copies will now appear in the course you started with 

 
 



 

 ENTERING ATTENDANCE THROUGH ACADEMIC INFO 
 

 Log into InfoZone at https://infozone.sjvc.edu 
o Username: corp\”network username” 
o Password: “network password” 

 Click on Academic Info on toolbar 
 

 
 Click on link to Faculty Portal Homepage 

o Username: “username” 
o Password: “password” 

 Find term and course. There are two ways to locate your courses 
o Option 1: Find course under “Classes” on MyHomePage 
o Option 2: Click My Classes on toolbar on left, click Gradebook, use drop down to 

select term, click on course 
 

 
 

 Select the date that Requires Posting (highlighted in Red) 
 

 
 

https://infozone.sjvc.edu/


 

 Select the Edit button (lower right corner) 
 

ENTERING ATTENDANCE THROUGH ACADEMIC INFO 
 

 
 

 

Ground Campus Attendance 

 Enter the minutes that the student was ABSENT from the course. If the student was present 
for the entire course leave the box blank 

 Once all absent time has been entered select Update (lower right corner) 

 

 
 



 
 

 

 

 

Online Campus Attendance 

 Enter 60 minutes indicating students that where PRESENT for the course. If the student 
was ABSENT for the entire course leave the box blank 

 Once all present time has been entered select Update (lower right corner) 
 

 
 

 
**For technical assistance please contact your campus Registrar  

or the SJVC Help Desk at HelpDesk@sjvc.edu or (800) 530-7244.** 
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ACADEMIC INFO 
CONTACT MANAGER 

 
 

 
PROCEDURE: 

 
1. Log into InfoZone https://infozone.sjvc.edu 

2. Click on Academic Info>Faculty Log in 
3. Enter your username and password 
4. Click on Contact Manager>Contact Manager on the left menu 

 

 
 

5. Click Find Student and search for the student. Note: once you click search you will 
need to use the scroll bar to move the screen down to see the results 

 

 
 

 

https://infozone.sjvc.edu/


 
 
6. Click +Add Activity 
 

 
 

7. Complete the required fields and enter the comments 
 

 
 

8. Click Save 
 

Most common activities for instructors: 
Activity Type 
AD – Incoming/Outgoing Attendance Calls: document your efforts (and theirs!) at contact 

AD – Student Absence Notification: a good one to use when they tell you in-person 
AD – Student Advising – Academics:  any time you counsel a student about their grades, 

document it!  
AD – Student Advising – Attendance: Use if you need to counsel students about attendance 
issues 

AD – Student Advising – Professional Conduct: Please use to ensure all staff have 
knowledge of plagiarism or conduct issues 

AD – Tutoring: Let other staff know when students go the extra mile for help  
 
TIP:  Try not to use “general comments” as they are difficult for others to search.  Choose the 

specific categories whenever possible. 
 

 

 



 

ENTERING GRADES THROUGH ACADEMIC INFO 
 

 Log into InfoZone at https://infozone.sjvc.net 
o Username: corp\”network username” 
o Password: “network password” 

 Click on Academic Info on toolbar 

 
 Click on link to Faculty Portal Homepage 

o Username: “username” 
o Password: “password” 

 Find term and course  
o Option 1: Find course under “Classes” on MyHomePage 
o Option 2: Click My Classes on toolbar on left, click Gradebook, use drop down to select term, click 

on course 
 

 
 

 Attendance must be posted prior to proceeding with entering grades 
 

 Click on course and then click on Final Grades Tab / Midterm Grades Tab 
 

 

https://infozone.sjvc.net/


 
 

 Enter the numeric Grade & the Letter Grade (Always rounding to the nearest percentage) 

 Select Save Final Grades (bottom right corner) 
 

 
 

**For technical assistance please contact your campus Registrar 
or the SJVC Help Desk at HelpDesk@sjvc.edu or (800) 530-7244.** 
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Course: 
HTH 101: Anatomy and Physiology for the Health  

Professions 1 

Total Semester Units: 3.0 

Instructor: 

Advising Times:  

Phone: 

Email: 

 

 

Class Schedule: 

 

Monday through Thursday 

Insert Dates and Time of Class 

Textbook(s): Insert Text Information from Current Textbook List 

Total Points: 300 

 

 Homework/Projects: 150 points 

 Quizzes: 100 points 

 Exams: 50 points 

 

Course Description: 

 

This course provides an overview of the basic principles of anatomy and physiology of various 

systems of the human body. Medical specialties, diseases, treatments and diagnostic testing 

pertaining to the various body systems along with the role and responsibilities of the medical 

assistant will be covered in this course. This course provides the opportunity to develop a 

medical vocabulary including medical abbreviations and symbols through the study of the 

principles of word construction and word analysis, with emphasis on spelling and pronunciation.  

 

Student Learning Outcomes 

Upon completion of this course, the student will be able to: 

1. Examine the various medical specialties and their nature of care  

2. Determine common diseases and disorders of each systems 

3. Memorize the use and function of the word elements, abbreviations and symbols utilized 

in medical terminology   

4. Specify the various body systems and understand their relationship to body functions  

 

 
Total points: 300 

 
Grade Categories: 

 
Homework / Projects: 150 points 

Enter a brief description of type and number of assignments here. 
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Career Services Assignment: 10 points 
Note to instructor: The assignment will be embedded in this course as a 

discussion forum under the Course Content tab.  The discussion forum will 
be connected with the course gradebook and set as a homework assignment 

worth 10 points.  The wording of the assignment and the point value can be 
changed at the discretion of the course instructor.  Please see your 

supervisor if you have any questions. 
 

 
 

 

 
Quizzes: 100 points 

 
 

 
 

 
Exams: 50 points 

 
 

 
 

 
Points earned in the course are converted to the percentage and letter grade 

as shown in the chart below for final grades and transcripts. 

 

90 - 100

% 

= A 

80 - 89% = B 

70 - 79% = C 

65 - 69% = D 
    Below 65 = F 

 

NOTE: Students may be required to submit course paperwork through 

TurnItIn. TurnItIn checks paperwork for originality and generates a report 

which may help improve citation and/or avoid potential plagiarism. 
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Weekly Outline of Curriculum 

Week 
1 

Daily Objectives 
SLO 
# 

Assignments & Activities 

Day 1 
date 

 
   

Day 2 

date 

 

 
  

Day 3 

 

 

 
  

Day 4 
 

 
 

  

Week 
2 

Daily Objectives 
SLO 
# 

Assignments & Activities 

Day 5 

 

 

 
  

Day 6 

 

 

 
  

Day 7 
 

 
 

  

Day 8 
 

 
 

  

Week 

3 
Daily Objectives 

SLO 

# 
Assignments & Activities 

Day 9 

 

 

 
  

Day 10 

 

 

 
  

Day 11 
 

 
 

  

Day 12 
 

 
 

  

Week 

4 
Daily Objectives 

SLO 

# 
Assignments & Activities 

Day 13 

 

 

 
  

Day 14 
 

 
 

  

Day 15 
 

 
 

  

Day 16 
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Week 

5 
 

Daily Objectives 
SLO 

# 
Assignments & Activities 

Day 17 

 

 

 
  

Day 18 

 

 

 
  

Day 19 
 

 
 

  

Day 20 
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Institutional Classroom Standards 
 

As a working professional, you will have policies and procedures on the job.  In preparing 

you for a future as a successful professional, the college expects students to follow policies 

as presented in the Student Handbook and the College Catalog.  In addition, your classroom 

experience is structured to prepare you for a successful career.  The following are examples 

of how your classroom experience relates to and influences those skills and behaviors 

required of professionals: 

A. As a professional, you are expected to follow a dress code.  At SJVC you will dress 

for success.  In all classes, including General Education courses, students are 

expected to follow their program dress codes.   

B. As a professional, you are required to be present and punctual every day.  Just as 

you would give notification at work, you are to contact your instructor ahead of class 

time if absence or tardiness is unavoidable. 

C. On the job, you are expected to complete work on time.  Your training for meeting  

deadlines begins now:  

i. Missed deadlines for homework and projects may affect your grade with either 

a 10% reduction in points or no credit.  

ii. Missed quizzes may not be taken.   

iii. Missed midterms or final exams, however, may be taken in accordance with 

college policy.  

D. As an employee, you are expected to conduct yourself with integrity.  

In your class work you are expected to fulfill the principles and 

standards of academic integrity.  Cheating or plagiarism on tests or 

assignments is cause for formal disciplinary action.   

E. On the job your performance must be exceptional.  The expectation at school is the 

same.  To help improve classroom performance students who score below 70% on 

quizzes or assignments should attend tutoring sessions to review the material or 

skills missed. 

F. As an employee, you are expected to show respect for your supervisors, fellow 

employees, and clients by silencing your cell phone and appropriately using other 

electronic devices.  Students are expected to show the same respect in class.  

G. Students may bring water into the classroom only in a screw cap bottle; no food is 

allowed. 

 

CHANGE is the only constant in life. The professional environment can be unpredictable with 

changing deadlines, meetings, and demanding customers.  Be flexible and adaptable. 

This syllabus is only a guideline and subject to change. 
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Course: 
HTH 101: Anatomy and Physiology for the Health 

Professions 1 

Total Semester Units: 3.0 

Instructor: 

Advising Times:  

Phone: 

Email: 

Mrs. Carlota Reid, RMA 

 

Fridays 8:00a.m.-12:00p.m. upon request  

Voicemail: 651-2500 ext. 385 or Cell: (559) 572-4628 

e-mail: carlota.tienda@sjvc.edu 

 

 

Class Schedule: 

 

Monday through Thursday 

March 29 2010 – April 29, 2010 

7:15 a.m. – 9:25 a.m. Room # 6 

Textbook(s): 
Medical Language Immerse Yourself  

Susan Turley 

Total Points: 300 

 

 Homework/Projects: 150 points 

 Quizzes: 100 points 

 Exams: 50 points 

 

Course Description: 

 

This course provides an overview of the basic principles of anatomy and physiology of 

various systems of the human body. Medical specialties, diseases, treatments and 

diagnostic testing pertaining to the various body systems along with the role and 

responsibilities of the medical assistant will be covered in this course. This course provides 

the opportunity to develop a medical vocabulary including medical abbreviations and 

symbols through the study of the principles of word construction and word analysis, with 

emphasis on spelling and pronunciation.  

 

Student Learning Outcomes 

Upon completion of this course, the student will be able to: 

5. Examine the various medical specialties and their nature of care  

6. Determine common diseases and disorders of each systems 

7. Memorize the use and function of the word elements, abbreviations and 

symbols utilized in medical terminology   

8. Specify the various body systems and understand their relationship to body 

functions  

 

 

Total points: 300 
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Grade Categories: 
 

Homework / Projects: 150 points 
Homework is due from the indicated book or as instructed by your 

instructor. You will be asked to turn in your homework to your instructor the 
day it is assigned to be due.  

 
If you do not wish to tear the homework pages out of your book please 

make copies of the homework assignment to turn into your instructor prior 
to your class time. Time will not be allocated to make copies during class 

time.  

 
In addition to these assignments you may be asked to write reflection 

papers on classroom material as assigned by your instructor or weekly 
outline of curriculum. Student must also successfully complete several in-

class projects (see online assignments/ projects if assigned).  
 

Homework assignments are worth an average of 6 points (depending on the 
assignment). Projects may be worth an estimated 6-30 points (depending on 

the project). Points will also be awarded towards attendance, professional 
development, and participation. A student will receive 25% out of 100% per 

class day attended that abides by full professional development guidelines 
for the week. At the completion of the school week (4 days) the student will 

be able to receive 100% for attendance, participation, and professional 
development.  

 

Therefore, if a student is absent, tardy, signs out early, not participating in 
class, or is unprofessional a 0% will be granted for the day to that student. 

The 25% a day is either entirely given or not given at all to the student. 
Example: A student was tardy on Monday but present the rest of the week. 

The student will be awarded 75% towards professional development and 
attendance for the week.  

 
 

Quizzes: 100 points 
Quizzes follow immediately after a lecture or the following day. If you miss a 

quiz you may not take it late. You must be in class the day the quiz is given 
in order to take it. No exceptions. You may have an estimated amount of 15-

20 quizzes weighing an estimated 5-7 point (depending on the quiz).  
 

 

Exams: 50 points 
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Mid-term and final exam assessments will be given. Each assessment is 
worth 25 points each. Missed midterms or final exams may be taken in 

accordance with college policy.  
 

 
 

Points earned in the course are converted to the percentage and letter grade 
as shown in the chart below for final grades and transcripts. 

 

90 - 100
% 

= A 

80 - 89% = B 
70 - 79% = C 

65 - 69% = D 
    Below 65 = F 

 

NOTE: Students may be required to submit course paperwork through 
TurnItIn. TurnItIn checks paperwork for originality and generates a report 

which may help improve citation and/or avoid potential plagiarism. 
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Weekly Outline of Curriculum 

Week 
1 

Daily Objectives SLO # Assignments & Activities 

Day 1 
Mon 

3/29 

2.1 Identify word elements 

and their functions in medical 

terminology:  

Roots  

Prefixes  

Suffixes  

Combined terms/forms  

Plural forms  

2.2 Identify medical eponyms 

and homonyms.  

2.3 Identify unusual spellings 

of medical word beginnings 

and endings.  

2.4 Define root words for 

bacteria, color, body openings 

and body parts.  

3 

Orientation to class: Review syllabus, 
course objectives, class expectations, 
Personal goals, homework calendar 
 
Discuss major projects for this course 

PROJECT:  Research paper oral 
presentation  

 
 
Medical Prefix/ suffix quiz every Tuesday 
and Thursday 

 
 

Homework: Read Chapters 1 and 
complete pages 26-29 due day 3.  

 

Day 2 

Tue 

3/30 

2.1 Identify word elements 

and their functions in medical 

terminology:  

Roots  

Prefixes  

Suffixes  

Combined terms/forms  

Plural forms  

2.2 Identify medical eponyms 

and homonyms.  

2.3 Identify unusual spellings 

of medical word beginnings 

and endings.  

2.4 Define root words for 

bacteria, color, body openings 

and body parts.  

3 

Lecture: Medical Terminology Ch 1 
 
Homework: SEE DAY 1 ASSIGNMENT  
 Have your topic ready by Day # 4. 
 

Day 3 
Wed 

3/31 
 

1.2 List the regions of the 

abdomen  

1.3 List the ten systems of the 

body  

1.4 Name and locate the body 

cavities  

1.5 Apply appropriate terms to 

points of anatomy and regions 

of the human body  

1.6 List the body planes and 

the regions they divide  

4 

Discussion: Medical Terminology Ch 2  
Have your research topic ready  
 
MYMATH & MYWRITING LAB  
 
Homework: SEE DAY 1 ASSIGNMENT  
 



Course Syllabus 

SJVC Course Syllabus   HTH 101 

Revised 03.11 Academic Affairs Department Page 67 of 73 

1.7 List and describe the body 

directions  

Day 4 

Thur 
4/1 

3.1 Identify the correct usage 

and definitions of medical 

abbreviations:  

Areas of use  

Frequencies  

Units  

Diet orders  

Laboratory and diagnosis  

 

4.1 Define the various medical 

symbols and their uses  

4.2 Define the common weight 

and measure equivalencies  

3 

Discussion:  Medical Abbreviations and 
Symbols 
 
Homework: Write 15 prescriptions/ orders 

with the abbreviations and symbols 
learned today. Each prescription/ order 

must have at least 5 abbreviations/ 
symbols. Be prepared to share with the 

class. 

Week 
2 

Daily Objectives SLO # Assignments & Activities 

Day 5 

Mon 
4/5 

5.1 Identify the various 

medical specialties  

5.2 Describe how the medical 

specialties were established by 

the American board of medical 

specialists  

5.3 Compare and analyze 

medicine, nursing and allied 

health.  

5.4 Describe the nature of 

care and fields in each 

specialty  

1 

Discussion:  Medical Specialties 
“You teach us!” (Instructor will assign a 
specialty(s) for student to research and 
present in class the following day) 
 

Homework: Read Chapters 2 and 
complete pages 72-74 due day 6. 

 
 
 

Day 6 
Tues 

4/6 

5.1 Identify the various 

medical specialties  

5.2 Describe how the medical 

specialties were established by 

the American board of medical 

specialists  

5.3 Compare and analyze 

medicine, nursing and allied 

health.  

5.4 Describe the nature of 

care and fields in each 

specialty  

1 

Student teach back- “Medical Specialties” 
 

Homework: Chapter 10 and complete 
pages 564-565, & 571 due day 8. 

 

Day 7 

Wed 
4/7 

10.1 Identify and describe the 

function and structures of the 

nervous system  

10.2 Relate the two main 

divisions of the nervous 

system  

10.3 Differentiate 

1-4 

 
 

Lecture & Video: The nervous system 
 
MYMATH & MYWRITING LAB  
 

Homework: See day 6. Reminder: Rough 
Draft due Day # 9. 



Course Syllabus 

SJVC Course Syllabus   HTH 101 

Revised 03.11 Academic Affairs Department Page 68 of 73 

between voluntary and 

involuntary responses 

 

Day 8 
Thur 

4/8 

(See days 1-8 & 10) 

 

 

(See 

days 1-

8 & 10) 

 

Student Teach back on days 1-7 
 

Homework: Chapter 15 & 16 and 
complete pages 841, 846 (matching 

exercises only), 889, & 893 due day 9. 
 
Day 9: Research paper rough draft due 
today NO later. 

Week 
3 

Daily Objectives SLO # Assignments & Activities 

Day 9 

Mon 

4/12 

(See days 1-8) 

(See 

days 

1-8) 

Rough Draft Due 
Review for Mid-Term Exam  
 
Homework: Chapter 7and complete pages 

380, & 385 due day 13. Study for Mid-
Term Exam next class meeting. 

 

Day 10 

Tues 
4/13 

11.1 Identify and describe the 

function and structure of the 5 

senses of the human body  

11.2 Recognize the diseases 

and disorders of the senses  

11.3 Analyze diagnostic 

exams, procedures, and 

treatments of the 5 senses  

11.4 Examine the diseases 

and disorders of the nervous 

system  

11.5 Analyze diagnostic 

exams, procedures, and 

treatments of the nervous 

system  

1-4 

 
 

Mid- Course Exam 
 
Lecture & Video: Special Senses 
 
Homework: Chapter 8 and complete pages 

444, & 449 due day 13. 
 

Day 11 
Wed 

4/14 

8.1 Determine the function 

and structure of the lymphatic 

and immune system  

8.2 Explain the origin of blood 

cells and their function in the 

lymphatic and immune system  

8.3 Recognize diseases and 

disorders of the lymphatic and 

immune system  

8.4 Analyze diagnostic exams, 

procedures, and treatments of 

the lymphatic and immune 

system  

1-4 

 

Lecture & Video: Lymphatic & Immune 
System 
 
 
MYMATH & MYWRITING LAB  
 
Homework: See day 10. Gather materials 
for building your skeleton day 14. 
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Day 12 
Thur 

4/15 

8.1 Determine the function 

and structure of the lymphatic 

and immune system  

8.2 Explain the origin of blood 

cells and their function in the 

lymphatic and immune system  

8.3 Recognize diseases and 

disorders of the lymphatic and 

immune system  

8.4 Analyze diagnostic exams, 

procedures, and treatments of 

the lymphatic and immune 

system  

1-4 
 

Conclude Lecture & Video: Lymphatic & 
Immune System 
 
 
Homework: Chapter 9 and complete pages 
497 & 502 due day 15. Gather materials 
for building your skeleton day 14. 

 
 

Week 

4 
Daily Objectives SLO # Assignments & Activities 

Day 13 
Mon 

4/19 

6.1 Identify and describe the 

function and structure of the 

skeletal system  

6.2 Recognize and describe 

the two divisions of the 

skeletal system  

6.3 Summarize diseases, 

disorders and fractures of the 

skeletal system  

6.4 Analyze diagnostic exams, 

procedures, and treatments of 

the skeletal system  

1-4 

 

Lecture & Video: The Skeletal System 
  
Homework: Chapter 6 and complete pages 

322, & 327 due day 17.  PROJECT:  
Research paper Oral/Written-Due 17. 

Gather materials for building your 
skeleton day 14. 

 
 

Day 14 
Tues 

4/20 

6.1 Identify and describe the 

function and structure of the 

skeletal system  

6.2 Recognize and describe 

the two divisions of the 

skeletal system  

4 

 
Class project: Build a Skeleton 
 
Homework: See day 13 
 

Day 15 

Wed 
4/21 

9.1 Explain the function of the 

skin  

9.2 Diagram the layers of the 

skin and their characteristics  

9.3 Identify diseases and 

disorders of the 

integumentary system  

9.4 Analyze diagnostic exams, 

procedures, and treatments of 

the integumentary system  

1-4 

 
 

Lecture & Video: The Integumentary 
System 
 
MYMATH & MYWRITING LAB  
 

Homework: See day 13 
 
 
 

Day 16 

Thur 
4/22 

7.1 Identify and describe the 

function and structure of the 

muscular system  

7.2 Recognize and describe 

the three types of muscular 

1-4 

 

Lecture & Video: The Muscular System 
Guest Speaker Pending 
 
Homework: See day 13 
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tissue, the purpose and their 

function  

7.3 Examine diseases and 

disorders of the muscular 

system  

7.4 Analyze diagnostic exams, 

procedures, and treatments of 

the muscular system  

7.5 Distinguish between the 

elements and characteristics 

of muscle tone and muscle 

fatigue  

Week 

5 
 

Daily Objectives SLO # Assignments & Activities 

Day 17 

Mon 
4/26 

(See days 1-16) 

(See 

days 
1-16) 

Presentations w/ visuals on Research 
paper  
 

Homework: Chapter 19 and complete 
page 1024 due day 19  

 

Day 18 
Tues 

4/27 

8.3 Recognize diseases and 

disorders of the lymphatic and 

immune system  

8.4 Analyze diagnostic exams, 

procedures, and treatments of 

the lymphatic and immune 

system  

2 

Video and worksheet: “And the Band 
Played On” (The beginning of HIV in the 
United States) 
 
Homework: Type a 1 ½ page reflection on 
today’s video 
 
 

Day 19 

Wed 
4/28 

(See days 10-18) 

 

(See 
days 

10-
18) 

 

MYMATH & MYWRITING LAB  

 

Review for Final examination  
 
Student teach back days 10-18 
 
Homework: Study for Final Exam 

Day 20 
Thur 

4/29 

(See days 10-19) 
 

 

(See 
days 

10-
19) 

Final Examination 
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Institutional Classroom Standards 
 

As a working professional, you will have policies and procedures on the job.  In preparing 

you for a future as a successful professional, the college expects students to follow policies 

as presented in the Student Handbook and the College Catalog.  In addition, your classroom 

experience is structured to prepare you for a successful career.  The following are examples 

of how your classroom experience relates to and influences those skills and behaviors 

required of professionals: 

H. As a professional, you are expected to follow a dress code.  At SJVC you will dress 

for success.  In all classes, including General Education courses, students are 

expected to follow their program dress codes.   

I. As a professional, you are required to be present and punctual every day.  Just as 

you would give notification at work, you are to contact your instructor ahead of class 

time if absence or tardiness is unavoidable. 

J. On the job, you are expected to complete work on time.  Your training for meeting  

deadlines begins now:  

i. Missed deadlines for homework and projects may affect your grade with either 

a 10% reduction in points or no credit.  

ii. Missed quizzes may not be taken.   

iii. Missed midterms or final exams, however, may be taken in accordance with 

college policy.  

K. As an employee, you are expected to conduct yourself with integrity.  

In your class work you are expected to fulfill the principles and 

standards of academic integrity.  Cheating or plagiarism on tests or 

assignments is cause for formal disciplinary action.   

L. On the job your performance must be exceptional.  The expectation at school is the 

same.  To help improve classroom performance students who score below 70% on 

quizzes or assignments should attend tutoring sessions to review the material or 

skills missed. 

M. As an employee, you are expected to show respect for your supervisors, fellow 

employees, and clients by silencing your cell phone and appropriately using other 

electronic devices.  Students are expected to show the same respect in class.  

N. Students may bring water into the classroom only in a screw cap bottle; no food is 

allowed. 

 

CHANGE is the only constant in life. The professional environment can be unpredictable with 

changing deadlines, meetings, and demanding customers.  Be flexible and adaptable. 

This syllabus is only a guideline and subject to change. 
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Please sign and date below, tear off this sheet from the syllabus and return 
it to your instructor today prior to leaving class. 
 
My signature below indicates that I have been given a copy of the syllabus of my own to 
keep.   I have read and understand the course syllabus.  All of my questions regarding 
the syllabus have been answered to my satisfaction.  I have received the textbook(s) for 
this course and understand that I must pay in full for replacement(s). 
 
______________________________________                              
__________________ 
Student Signature             Date 

Student Information 

Full Name ______________________________________________ 

Home Phone # ______________________    Cell Phone # 
________________________ 

Are you employed?    YES / NO        FULL TIME / PART TIME 

What other responsibilities do you have besides school and work? 
_______________________ 

____________________________________________________________
_________________ 

What grade do you plan on earning in this class?   A   B   C 

After reviewing this syllabus do you know how to earn this grade?   YES / NO 

(If you answered “no” please see your instructor immediately after class today for 
clarification.  Do not wait until it is too late.) 

Are there any reasons that you cannot be in class on time, every day? 
____________________ 
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